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Briefing Note for Authors and Chairpersons

22nd IAEA Fusion Energy Conference

Book of Abstracts & Programme Booklet

A Book of Abstracts and the Programme Booklet will be handed to all participants after registration at the Palais des Nations at the Conference Desk (2nd floor).

Preprints

Preprints are no longer required by the IAEA.

Authors are however encouraged to bring an electronic .pdf file of their contribution for exchange with other participants. The IAEA Conference Secretariat will have the possibility to handle requests of file transfers from and to USB sticks, or CD Roms (read only). 

Posters

Each participant presenting a poster will have one panel at his/her disposal.

The size of each panel is: height: 120 cm and width 160 cm.

Pins or Velcro patches will be provided to fix the posters 

Posters should be put up 1/2 hour before the respective session starts and all except for overview posters must be removed immediately after the session to allow mounting of the posters for the next session. During the respective poster session, authors are requested to be at or close to their poster.

Post deadline Papers

The Programme Committee will meet in Geneva on 13 October 2008 to consider the post-deadline submissions. Authors will be notified promptly about the acceptance or rejection of their papers through announcements posted at the conference site and at the conference secretariat’s room. Time has been allocated for oral and poster post-deadline papers on Friday, 17 October 2008. 

The full manuscripts for the proceedings must follow the same guidelines as for regular papers (see Section 8(b)) of the Conference Announcement. The deadline for submission will be announced during the Conference.

Briefing Meetings 

for Chairpersons and Authors of Oral Papers, and

Equipment available for Presentation

Chairpersons and Authors of oral papers are kindly requested to attend a pre-session Briefing Meeting starting 20 minutes before each morning and afternoon session at which the paper will be presented. The briefing schedule is attached. It will also be put up at the conference site. There will be sign posts to lead you to the Briefing room (A662) at the Palais des Nations.

Speakers are asked to provide some time for discussion within their allocated time:

SUMMARIES - 30'

OVERVIEWS - 25' including 4' discussions

ORALS - 20' including 3' discussions

It is very important that the Speakers adhere to the times given above as any excursion from this time frame will potentially bring delays to the all programme.

Up-loading for PowerPoint (PPT)  or PDF Presentations

Presentation preparation
· The supported formats are PowerPoint (PPT) and PDF. 

· In order to ensure good rendering, we advise you to use only widespread fonts (Times NR, Arial, Zapf, Wingdings...) and the following multimedia formats:  JPG, GIF, MPG, AVI.
· Sound in presentations is not supported.  

· In case authors would like to use overheads they should inform the LOC vice-chairman (yves.martin@epfl.ch) before Wednesday 8 October 2008.

Presentation up-loading
Presentations will be uploaded on a computer (located in A650) with exactly the same characteristics as the one on the stage. Presentation checks will then be possible with the assistance of a technician. The control through keyboard and mouse can be tested. Presentation will be transferred to the computer on the stage right before the corresponding session starts by the responsible technician.

· Authors of oral presentation must bring their presentation files to the conference on a USB memory stick or on a CD Rom.

· No major modification of the presentation will be allowed during the up-loading.

· Presentations can be brought daily to office A650 during the following periods:
·   8:15AM –  9:00AM 

· 10:30AM –11:00AM

· 12:30PM –  1:30PM

·   4:15PM –  4:45PM

· Outside this schedule, the technician can be reached at the Conference Desk for your up-loading.

· Monday Speakers should, if at all possible, upload their presentation on Sunday upon registration.  The technician can be at the Conference Desk 

· Presentation must be brought at the latest one day before the presentation is due.

During your talk, the presentation will be displayed to you on a return screen in front of the lectern. The technician will open the presentation on the first slice. You will then have control over the presentation yourself, by means of a keyboard and mouse on the lectern. It would be preferable to point on the screen with the mouse than with a laser pointer.

