GUIDELINES FOR PREPARING THE FULL MANUSCRIPTS
Submission of papers

Contributed papers must not exceed 10 printed pages, although Plenary papers have no page limit.
The “Form for Submission of a Paper” (Form B) assigning to the IAEA either copyright or a

non-exclusive, royalty free licence to publish needs to be submitted. Authors are responsible

for ensuring that nothing in their papers infringes any existing copyright. If previously

copyrighted material is included, authors must provide evidence that the copyright holder has

given permission for its use.

The closing date for receipt of manuscripts by the Agency is Monday 27 August 2012. Manuscripts received after this time will not be considered for publication.

The final decision on whether a paper will be published in the proceedings will be taken by the IAEA after consideration by an external scientific panel of referees. 

Manuscript

TITLE (Times New Roman 14)

The title should be in boldface and the first letter of each word is capitalized except for short articles and prepositions.

Names and Affiliations (Times New Roman 11)

Names of authors should appear under the title in upper and lowercase (space between initials) – in boldface, followed by their institutional affiliations with symbol footnotes (*, †, ‡, §, #, ||, and ¶) and addresses. The e-mail address of the corresponding author should appear directly below the affiliation lines using a numeric footnote.

SUMMARY (Times New Roman 12)

Summaries should be limited to 250 words. They should state the key objectives, materials and methods, results, conclusions, and applications as concisely as possible. The summary should be intelligible without detailed reference to the manuscript.

BODY OF THE PAPER (Times New Roman 11)

Use three classes of headings within the text of the manuscript. 
· Major headings (Times New Roman 12) are left aligned, and boldface e.g. Summary, Introduction, Materials and Methods, Results, Discussion (or Results and Discussion), Conclusions (heading optional, but statement of conclusions is mandatory), Acknowledgements (optional), References, and Appendix (optional);
· First subheadings begin at the left margin, the first letter of all important words are capitalized, and the headings are in boldface;

· Second subheadings begin at the left margin, the first letter of all important words is capitalized, and the headings are italicized;

· Third subheadings begin the first line of a paragraph. They are italicized, and boldfaced, and followed by a semi colon. Only the first word is capitalized.

Page Layout and Punctuation
· Paper size: standard, 21 cm  x 29.7 cm (A4);
· Margins: top 3.8 cm; bottom 2.5 cm; 3.4 cm left, 2.0 cm right;
· Justification: full;
· Line spacing: single;
· First line of paragraph: indented;
· Leave only one letter space after a full stop at the end of a sentence;
· Avoid overuse of commas;
· Do not hyphenate compound nouns when the sense is clear , e.g. overuse, subregion, centrally planned economies, environmentally sound development;
· Punctuate lists in the same way as sentences, unless entries are very short. When entries are more complex, use initial lower-case letters and end each with a semi-colon, except for the final entry which ends with a full stop.

Abbreviations and Acronyms

· These should always be defined in full the first time they are used, e.g. the International Atomic Energy Agency (IAEA).

· Note that most acronyms do not have full stops, e.g. IAEA not I.A.E.A.

· Do not abbreviate the names of countries within the text e.g. United States not USA. 
Numbers and Units

· Numbers from one to ten inclusive are always written in the text as words, and numbers 11 and upwards are written as numerals. Exceptions to this are (a) where a number begins a sentence, and (b) where a number accompanies a unit, e.g. 5 kg.;
· Use spaces, not full stops or commas to denote thousands, millions etc., e.g. 10 000. Note US$5 000;
· Write fractions in words rather than numbers: e.g. one-third;
· Use Système Internationale (SI) units (tonnes, hectares etc.);
· Do not use punctuation or letter spacing in such measurements as cm, mm, g, ha. Note however, there should always be a space between the number and the unit, e.g. 3 cm.;
· Use percent not per cent. The use of % is acceptable in tables and graphs with no space between the number and the symbol.
FIGURES

· Figures should be pasted in the word document as Microsoft Excel chart objects. Do not repeat material already included in Materials and Methods or in tables. However, verify that each figure is independently comprehensible without reference to the text, to other figures, or to tables. Figure format and style should be consistent across figures;
· For plates, individual black and white photographs are preferred. If submitted as a composite, plates should be carefully mounted on a white background. Margins between photographs should be minimal and even. Labels should be on photographs, not outside them, whenever possible.

TABLES

· Tables should be prepared using the Table function in Word. When used, tables should be self-explanatory and may be a most effective way to organize extensive data;
· Place table number and title on the same line above the table. Note that the table title (unless a complete sentence) does not end with a period;

· Do not use vertical lines and few horizontal lines within the table. Do not use boldface or italics in the table body;
· Footnotes to tables should be numerals. Superscript letters should be used for statistical analyses within the body of the table. Each footnote should begin a new line (see sample table). Probability may be indicated thus: p < 0.10; *p < 0.05; **p < 0.01; ***p < 0.001.
REFERENCES

· List only pertinent references. No more than three references should be needed to support a specific concept;
· References should be listed in alphabetical order by the last name of the first author;
· All references must include: name of author(s), year of publication, title, place of publication and publisher (for books), journal title, volume and pages (for articles); 

· Where there are more than three authors in the reference list, abbreviate to et al. in the text (but not in the bibliography), i.e. the names of all authors of a work should be given in the bibliography;
· When an author has written more than one work in the same year, use a, b, etc. to differentiate, e.g. 2000a, 2000b; 

· Entries by the same author/s should be listed in ascending chronological order; 

· Use the ampersand (&) between the names of the last two authors in the bibliography but use and in the text; 

· In the case of a corporate author (e.g. FAO, IAEA), it is not necessary to repeat the name of the organization as publisher. However, if the corporate author is not well known or defined in the text, the full name may be given after the place of publication; 

· Titles of books, journals and periodicals are italicized (do not use inverted commas). Titles of articles and chapters within these are not italicized. 
· Titles of journals are abbreviated. Use those found in the journals list provided by US National Library for Medicine and National Institutes of Health (available at http://www.ncbi.nlm.nih.gov/pubmed). Simply click “Journals in the NCBI Databases” on the home page, enter the full journal title, and then use the NML or ISO abbreviation listed.
The following are some examples of bibliographic entries: 
(a) A book

Ejeta, G. & Gressel, J., eds. 2007. Integrating new technologies for Striga control. Towards ending the witch-hunt. Singapore, World Scientific Publishing. 356 pp.

The city (place of publication) comes before the publisher. When the city is the capital, the country is normally omitted. Note that in references United States and United Kingdom may be abbreviated to USA and UK. Note also that 200 pp. = 200 pages, whereas p. = page (singular). The first word of the book title takes an initial capital letter followed by lower-case initial letters (unless, as here for example, a plant species appears in the title.
(b) A Journal
Ashraf, M., Athar, H.R., Harris P.J.C. & Kwon, T.R. 2008. Some prospective strategies for improving crop salt tolerance. Adv. Agron., 97: 45–110.

The article title is in roman and lower case except for the initial capital letter. The journal title is italicized, abbreviated (unless the title consists of one word only, e.g. Science) and with initial capital letters. Data are ordered as follows: volume number, (issue number in parentheses) followed by a colon and a space, page numbers.

(c) A Periodical

FAO. 1994. Biotechnology in forest tree improvement with special reference to developing countries, by R. Haines. FAO Forestry Paper 118. Rome 

The article title is in italics  and lower case except for the initial capital letter. It is followed by the author(s) name(s) followed by a full stop. The name of the periodical and volume number then follows, followed by the publisher.
(d) A paper presented at a Meeting and Titles of Theses
Titles of papers presented at meetings and titles of theses are italicized. The type of thesis, e.g. M.Sc., Ph.D., is placed at the end of the reference, in parentheses, without a full stop, e.g.
Ashby, J.A. & Lilja, N. 2004. Participatory research: does, it work? Evidence from participatory plant breeding. Proceedings 4th International Crop Science Congress, Brisbane, Australia, September 2004.

Saxton, R. 2000. Information and rural women. University College, London. (MA thesis) 
Personal communications are not cited in a bibliography but appear only in the text, e.g. (J. Wright, personal communication, 2000). 

Important Note: FAO, IAEA and other UN organizations should be the corporate author of all materials on which they hold copyright. This means that a paper published, for example, in an FAO or IAEA Proceedings, Symposium, TECDOC etc. should be referred to in both the text and the reference list as FAO, IAEA etc. and not by the name(s) of the author(s) concerned. For example,

FAO. 2007. Marker-assisted selection: Policy considerations and options for developing countries, by J.D. Dargie. In E.P. Guimarães, J. Ruane, B. Scherf, A. Sonnino & J. D. Dargie, eds. Marker-assisted selection. Current status and future perspectives in crops, livestock, forestry and fish, pp. 441–471. Rome. 
(e) Reference to an Internet document
Gates, B. 1995. Distributing tactical business planning information via the Internet. In Proc. FAO Workshop on Internet Applications and Electronic Information Resources (available at www.fao.org).
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