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	Hotel Reservation Form

	* Please complete this form with all requested information and send it to the Secretariat by fax (+82-2-565-2434) or e-mail (kins2010@intercom.co.kr) no later than 9 April 2010.

	A. PERSONAL INFORMATION

	First Name:
	Middle Name:
	Last Name:

	Affiliation :

	Phone: 
	Fax: 
	E-mail: 

	B. HOTEL RESERVATION                                 * Please tick the box for the room type you wish to reserve.

	Hotel
	Room Type 1
	Room Type 2
	Special Room Rate 
	Inclusive

	Lotte Hotel Seoul
★★★★★
	Standard
	□ Double / □ Twin
	KRW 190,000
	Room Only

	
	Deluxe
	□ Double / □ Twin
	KRW 210,000
	Room Only

	
	Club-Deluxe
	□ Double / □ Twin
	KRW 250,000
	Breakfast included

	
	Club-Junior Suite
	□ Double / □ Twin
	KRW 300,000
	Breakfast included

	Check-in Date
	
	Check-out Date
	
	Early Check-in (       Late Check-out (
* You are able to check in after 14:00 and must check out before 12:00 (noon). For early check-in and late check-out, half-day charge will be applied.

	Sharing with
	
	Special Requests
	
	

	* The exchange rate is approximately 1 USD to KRW 1,147 as of February 2010.
* All room rates have been specially discounted for the forum.

* All room rates are per room and per night.

* The above rates include a 10% service charge and a 10% government tax. (except President Hotel)

	C. PAYMENT FOR DEPOSIT

	( Credit Card 
	( VISA       ( MasterCard       ( AMEX       ( Dynasty       ( JCB

	
	Card Number: 
	Expiration Date (MM/YY):

	
	Cardholder: 
	Signature:

	* You must fill out all details on your credit card in order for us to guarantee your reservation.
* The credit card information will be used to guarantee your room reservation only. All hotel charges will be settled when you check out.

	D. CANCELLATION AND REFUND POLICY

	▪ Any requests for change or cancellation must be notified to the Secretariat in writing by e-mail or fax. 

▪ No show or late cancellation within 3 days of arrivals in Korea will be charged for 1 night’s room rate.

▪ An Acknowledgement email will be sent to you after the Secretariat receives your reservation form.

	E. CONTACT

	Jennifer Jeon (Ms.)
Secretariat for KINS 2010 Forum

10th Fl., Samick Lavied’or Bldg., 720-2 Yeoksam2-dong, Gangnam-gu, Seoul 135-920

Tel. +82-2-564-4367, 3453-2937  Fax: +82-2-565-2434
e-mail: kins2010@intercom.co.kr  website: http://2010forum.kins.re.kr 
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